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Chapterl. Purpose

The Undergraduate Student Government in it's mission to promote diversity and create a
positive and healthy atmosphere with a variety of activities that the undergraduate student body
may participate in, provides financial support to student groups in order to help achieve this
mission. While fulfilling this mission, guidelines must be established so that expectations are
clearly laid out for what is required for these requests to be considered complete and
appropriate for funding.

Chapter II. Funding Eligibility

Section 2.01 All SOLID Tier Il undergraduate organizations registered with the Student
Activities Office (and sports clubs registered with the Club Sports Council) at the
University of Connecticut at Storrs are eligible to apply for funding. The Funding
Board cannot fund other student-fee funded organizations (Tier I or Tier III). The
only exception to the Tier Il organizations eligible for funding from the Funding
Board shall be Section 2.02.

Section 2.02 Area Councils are ineligible to apply for funding through the Funding Board. Area
Councils must apply for funding through the Student Affairs Committee.

Section 2.03 The Chief Organizational Officer (COO) or Chief Financial Officer (CFO) of the
student organization must have attended a Funding Informational Workshop with
the Funding Board Chairperson, Funding Coordinator, or a Funding Specialist to be
eligible to apply for funding - unless the Funding Board Chairperson or the
Student Affairs Chairperson has approved an alternate informational appointment
for applications respective to their committee.

Section 2.04 No student organization may submit more than four applications per semester.
Student organizations are encouraged to place more than one event on a given
application. Exceptions will only be made at the discretion of the Funding Board
Chairperson or the Student Affairs Chairperson for applications respective to their
committee.

Section 2.05 Funding requests will not be considered for any event that occurs within twenty-
one calendar days of the posted funding session or the Student Affairs
meeting. Exceptions will only be made at the discretion of the Funding Board
Chairperson or the Student Affairs Chairperson for applications respective to their
committee.

Chapter IIl. Application Process
Section 3.01 Verify eligibility before filling out application (in accordance with Article II).
Section 3.02 Agree with vendor on pricing before submitting an application.

(a) Do not make any financial commitments without first receiving Funding Board or
Student Affairs approval.

(b) Student Organizations should verify that the vendor will accept USG purchase orders.
(c) USG’s policy is to pay vendors after the completion or receipt of services or merchandise.

(1) On an exception basis, USG will pay the vendor in advance; however, this need must be
clearly specified on the application and explained.



(d) All prices shall be agreed upon between the organization and vendor. If expenses exceed
the approved amount, it is the responsibility of the organization to pay the balance due.

(e) Notify all vendors that USG is a Connecticut tax-exempt organization (this excludes food
tax and businesses outside of Connecticut).

Section 3.03 Fill out the online application.

(a) The USG online funding application system is located at:
http://www.usg.uconn.edu/fs/index.php.

(b) For each item requested, complete the appropriate requisition form.
(1) Aseparate purchase requisition must be submitted for each vendor.
(c) Applications must be complete with current and accurate prices, quantities, dates,

vendors’ names, addresses, and phone or fax numbers. Include shipping and handling
charges where applicable.

(d) Information of to whom a check should be payable (entity, address, phone, email) and
other pertinent information must be included with the funding application.

(e) Alternative quotes do not need to be entered into the system as full purchase requisitions;
only the primary quote that the organization is using must be fully entered.

Section 3.04 Submit application packet to the USG Office by the application deadline.
(a) Print out and sign the application signature page.
(b) Include all pertinent supporting documentation.

(i) Detailed itineraries

1) All travel external to UConn (conferences, competitions, retreats) or internal to
UConn activities (festivals, carnivals, concerts) must have a detailed itinerary

explaining what events will be occurring that students will be participating in for
review.

(ii) Inventory reports

1) Report mustinclude the quantity, description, price, and quality of any items

previously funded by USG. This report must be submitted annually to the Funding
Board Chairperson.

(iii) Legitimacy Statement

1) Statement should illustrate how the event enriches the participants, student
organization, and the University Community.

(iv) Letters of intent for contractual services

1) Any entity that is coming to UConn to perform a specific service such as a Speaker,
DJ or Coach are required to submit a letter of intent that outlines the times they
will be performing activities as well as the amount that they will be requesting for
their services, in addition to any other requests that they may have.

(v) Listof attendees



1) Roster must include names, class standings, email addresses, and whether or not
the attendee is a member of the student organization applying for funds.

(vi) Price quotes
1) Each request must be accompanied by three competitive price quotes.
(vii) Résumés for contractual services
(viii) Vendor authorization forms
(ix) Letters of Endorsement

1) Letters from Faculty or Professional Staff may offer words on behalf of an
organization to help articulate why an application would enrich the UConn
community.

(c) Submit applications as far in advance as possible and ensure that the application is
complete.

Section 3.05 Meet with the Funding Board or with Student Affairs to discuss funding
application.

(a) Funding Board: Student organizations will be notified of an interview appointment at
least two days prior to the funding session. At least one member of the student
organization who has intricate knowledge of the application as well as the organization’s
financial background must attend the funding session to be considered for funding. Itis
preferred that the person who creates the funding application is also the one who
answers questions for the Funding Board, as they already have intricate knowledge of the
request.

(b) Student Affairs: Student organizations must notify the Student Affairs Chairperson of
their request at least three days prior to the Student Affairs meeting. The Student Affairs
Chairperson will have the responsibility of ensuring that groups are notified of the time
and place that the meeting is occurring.

Section 3.06 Complete the post-meeting responsibilities of organizations (in accordance
with Article V).

(a) Funding Board: Student organizations will be notified of the Funding Board'’s decision
within five days of the Undergraduate Student Government’s Senate’s approval.

Chapter IV. Funding Board Appeals Process

Section 4.01 Any decision of the Funding Board may be appealed in writing (unless otherwise
instructed) to the Chairperson (fundingboard@usg.uconn.edu) and the
Comptroller (comptroller@usg.uconn.edu).

Section 4.02 Decisions made because of insufficient funds are not subject to appeal. Appeals can
be made based on the following claims:

(a) Procedural: The Funding Board did not follow applicable guidelines, the USG Constitution,
or parliamentary procedure.

(b) Interpretive: The organization wishes to challenge the Funding Board’s interpretation of
the Funding Guidelines.



(c) Discriminative: The organization asserts violations of viewpoint neutrality.

Section 4.03 Student organizations must submit the appeal within five business days of receipt
of the Senate’s decision.

Chapter V. Post-Funding Responsibilities of Organizations

Section 5.01 If the application is funded, the organization must contact the Funding Coordinator
to pick up purchase orders, contracts, and/or checks. It is the responsibility of the
student organization to pick up all completed purchase orders and place any
necessary orders for items.

Section 5.02 All paperwork must be completed and submitted five business days before the
day of the event in order for USG to honor the funding commitment. Do not expect
final paperwork to be completed and signed ‘the day before’.

Section 5.03 Contracts are required for all persons providing speaking, coaching, or performing
services.

Section 5.04 After the event has occurred, the organization must provide documentation to
verify the event has taken place and signify that vendors can be paid. Acceptable
confirmation includes invoices, receipts, newsprint, or a signed statement.

Section 5.05 Student organizations are funded for (1) a specific number (2) a specific good
(3) a specific price by USG. Consequently, in the event that amendments need to
be made to funding after approval, it is the responsibility of the organization to
inform the Funding Board Chairperson or the Student Affairs Chairperson,
respectively, as soon as possible. Such modifications will be at the discretion of the
Chairperson and Comptroller, but may require Funding Board, Student Affairs
and/or Senate approval depending on the respective application.

(a) Acceptable Modifications:
(i) Change of vendor to a less-expensive vendor
(ii) Change of brand to a less-expensive brand
(iii) Decrease in quantity of items funded
(b) Unacceptable Modifications:
(i) Increase in quantity of items funded

Section 5.06 If the funding is rescinded because the project or event is cancelled, the
organization must inform the Funding Board Chairperson or the Student Affairs
Chairperson, Funding Coordinator, and USG Bookkeeper at least 48 hours before
the event.

Section 5.07 Funding Board: If denied, the club will receive a written statement as to the nature
of the denial (this may be subject to appeal pursuant to By Law II).



Section 5.08

Section 6.01

Section 6.02

Section 7.01

After an event has taken place or materials have been received, a follow-up report
must be prepared and emailed or delivered to the Chairperson. The report should
include all items funded and received, event attendance, overall judgment of the
event and its success, amount of consumables used (e.g. supplies or food), and an
inventory of consumables and non-consumables remaining. New equipment and
materials must be reflected in inventory statements. Failure to send in a follow-up
report will lead to a hold of funding for any future requests a specific group will
have until the report is complete.

Chapter VI. Funding Criteria

The Funding Board and Student Affairs may consider cost, overall impact on the
UConn community, target audience, event preparation, the organization’s past
programming success, scope of the event, timing, ability to carry out the program,
and mission of the organization.

Groups shall be eligible for funding after a probationary period of four academic
months from the date that the group initially becomes a Tier Il organization.
During this time, groups may not apply for, nor be funded for, any requests for
funding to the Funding Board.

Chapter VII. Funding Prioritization

As an undergraduate representative board dedicated to best serving the interests
of the Undergraduate Student Body as a whole, the Undergraduate Student
Government reserves the right to prioritize applications according to what will
best serve those interests:

(a) Events open to all undergraduate students in an on-campus setting.

(b) Events open to all undergraduate students in an off-campus setting.

(c) Events open to a limited number of undergraduate students in an on-campus setting.

(d) Events open to a limited number of undergraduate students in an off-campus setting.

(e) Events or activities open to undergraduate students (in a limited or unlimited capacity) in
an off-campus setting in which the event occurs for multiple days and is neither a
conference nor a competition. Alternative breaks, identified or termed as such to the
Funding Board will be automatically considered belonging to this category.

Section 7.02

Section 7.03

“Events open to all undergraduate students” will be defined as “an event at which
any undergraduate student of the University of Connecticut at Storrs can attend or
participate in without being obligated to make any commitment to the said
organization holding the event, whether it means committing to become a fully
pledged member of the organization, making any financial commitments to the
organization (suggested donations and fundraising events that charge admission
are not considered financial commitments in this context), volunteering any
services or materials to the organization, or having to attend a meeting which
serves a purpose other than being purely informational about the event or being
the event itself.”

The following shall be set guidelines for applications following falling under the
(e) funding prioritization category:



()

(b)
)
(d)

(e)

(0

(8)

(h)

()

The Funding Board shall have the discretion to categorize an
application as being under this category. Any designation of this
category will be clearly marked and explained to Senate for
appropriate review. The event or activity must be deemed
appropriate for the group that is applying for funding to be
approved.

A general itinerary or statement of purpose shall be required.
A roster of attendees and their semester standing shall be required.

A letter of trip intent from the hosting organization and/or organizer
shall be required.

Any funding under this category shall carry with it the stipulation
that the event or activity may not be for academic credit or payment.

Individuals may only be funded for an event or activity under this
category once per academic year.

A report shall be submitted to the Funding Board following the event
or activity by the COO or CFO of the organization which shall consist
of a summary of the activity or event, as well as pictures and/or
video.

A maximum of 50% of any application falling under this category
may be funded.

The event or activity must be deemed beneficial to the University of
Connecticut community.

Chapter VIIIL. General Guidelines

Section 8.01 The Undergraduate Student Government may fund items and services including,
but not limited to, the list outlined below:

(a) Advertising

(i) Advertising is required for all events funded by USG.

1) All advertisements and flyers must say “This event has been funded by USG.”

(ii) The Undergraduate Student Government will provide 200 free black and white copies
for advertising if requested.

(b) Catering

(i) Food and beverages may be ordered for open, informational meetings and for events
open to all university students.

(ii) Food and beverages may be purchased from Moveable Feasts or another approved

vendor.

(iii) Food and beverages cannot be ordered for regular meetings.



(iv) A food safety permit or approved health inspection documentation must be available
for food and beverage requests that are not from University Catering or Moveable
Feasts.

(v) For all catering requests, a price quote and two competitive quotes must be provided
with the application. For locations in which University Catering or Moveable Feasts
must be used, only one quote is needed.

(c) Contractual Services

(i) Contracts must be submitted 30 days prior to the event or completion date to be
reviewed by the Business Office.

(ii) The Undergraduate Student Government requires résumés for all contracted service
providers. These must include relevant experience, education, and background as
well as the topic to be addressed.

(iii) The Undergraduate Student Government requires letters of intent for all contracted
service providers. Letters must include dates, length of time, and specifics of the
service provided.

(iv) For disk jockey services, the expense cap is $75 per hour.

(v) For coaches the expense cap is $4,000 per semester. The start and end date of the
season, length of practices, number of practices, and any games or tournaments to be
attended by the coach is required with the application.

(vi) For speakers, the hourly cap for speaking honoraria is set at $3,000 per hour, and
the overall expense cap is $10,000.

(vii) Contracts made with parties through 3r4 party vendors are not permissible, and shall
not be funded.

(d) Major Programming

(i) Applications that are recognized by the Funding Board as “major programming” may
be funded a maximum of $10,000 of the requested amount, and referred to SUBOG
and/or the Programming Office.

(ii) “Major Programming” shall be defined as any event that’s total costs exceed $10,000
in a given application.

(iii) All funding requests for any event must be submitted as one application. Any
application that would add to any given event already reviewed by the Funding Board
shall only be accepted for review at the Funding Board Chair’s discretion. Multiple
applications for a Major Programming event, or additional applications that would
add to any given event, shall collectively fall under the Major Programming criteria
should they be reviewed, and shall be collectively considered as one application.

(e) Fundraisers

(i) All funding requests for events from which proceeds are donated to a charitable
organization or are intended to raise revenue for the student organization’s benefit
are fundraisers.



(i)

(iii)

(iv)

)

All gross revenue from the event must be delivered to the USG Bookkeeper the
business day following the conclusion of the event.

Only revenue in excess of the Undergraduate Student Government allocation for the
club will be returned to the club.

a) Ifthe net revenue does not cover the money allocated by the Undergraduate
Student Government, no money will be returned to the club.

For other revenue-producing funding requests, excluding those mentioned in item (i),
the Undergraduate Student Government may consider them a fundraiser at its
discretion.

For events charging admission, student organizations must obtain pre-numbered
tickets from the Business Office and shall render a strict accounting of tickets sold
and tickets returned.

(f) Conferences, Registration, Tournament, and League Fees

()

(ii)

(iii)

(iv)

)

(vi)

Conferences shall be defined as: a regional or national meeting hosted by an
organization.

For all trips or conference requests, an official itinerary and documentation of the
event must be provided at the time of the application.

For all trips or conference requests a list of attendees and their semester standing
and contact information must be provided. Sports clubs must provide a team roster
in addition to a list of attendees.

Clubs and organizations must submit mission statements of the conference in
question.

The Comptroller may require that certification, documentation, or some evidence be
provided upon return from the conference or trip to validate and complete payment.

For conferences and travelling outside of UConn, a club may send 20% of its
membership, not to exceed eight members (this excludes organizations travelling to a
tournament or competing in a competition).

(g) Supplies

()

(ii)

(iii)

(iv)

v)

The Undergraduate Student Government requires an itemized vendor price quote
specifying make, model, price, and quantity of any supply item request.

The Undergraduate Student Government requires an itemized vendor price quote
specifying location, price per hour, hours of usage, and any other relevant fees when
renting a facility.

Storage is available upon request in the Undergraduate Student Government Office
and may be required by the Funding Board.

The Undergraduate Student Government requires evidence to support replacement
of equipment that has been purchased in the past to justify new purchases.

Uniforms are subject to specific regulations:

1) The Undergraduate Student Government may purchase uniforms for sports teams,
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2) The Club or organization is responsible for and required to maintain an up-to-date
inventory,

3) The organization is responsible for replacing any uniforms not returned,

4) The Undergraduate Student Government will inspect uniforms prior to approving
funding for new uniforms,

5) All uniforms must not be personalized.

(h) Transportation

()

(i)

(iii)

For all transportation requests, an official itinerary and documentation of the event
must be provided at the time of the application.

For all trips or conference requests a list of attendees and their semester standing
and contact information must be provided. Sports clubs must provide a team roster
in addition to a list of attendees.

In a situation where the vendor does not provide an authorized vehicle operator, the
operator that the student organization will be using must submit the legal
documentation that allows them to operate the vehicle.

(iv) All transportation requests falling under this category shall be able to be funded a

)

maximum of 60% of total transportation costs.
Bus Charters, Car & Department of Transportation Vehicle Rentals

1) University vehicles may be funded and obtained if their use is in accordance with
the University guidelines.

2) The Undergraduate Student Government may require the student organization
to submit an invoice showing that the transportation vendor will work within the
amount requested.

3) A mileage printout to justify travel distances (from Google Maps or MapQuest)
must be included with the application.

4) Student organizations approved to rent University vehicles via the Department
of Transportation must submit the following supporting information no later
than five business days before the date of the event:

a) All drivers must be age 21 or older with a valid driver’s license.

b) The organization must complete the University of Connecticut
Transportation Department Vehicle Request Form (PS3).

c) The organization must provide evidence that the driver(s) has/have both a
valid driver’s license and the proper insurance coverage. The following
criteria must be included on the policies:

i) The policy must include the name of the driver as well as effective and
expiration dates covering the dates of travel,
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ii) Minimum liability insurance of $50,000/$100,000 and $5,000 in
property damage or a minimum of $100,000 for liability for bodily
injury and property damage, or the state or University minimum
(whichever is more) is required.

d) Inthe case of rentals, the Department of Transportation will require that the
driver sign a statement acknowledging that he or she understands his or her
responsibilities. The driver who provides insurance information and signs
the agreement is the one who will be responsible should anything happen to
the vehicle or its occupants, regardless of who is allowed to drive.

5) In the event that transportation is funded in which an undergraduate student of
the University of Connecticut at Storrs shall be driving, that student may drive no
more than eight hours in a given day, shall possess a valid driver’s license and
have minimum liability insurance of $50,000/$100,000 and $5,000 in property
damage or a minimum of $100,000 for liability for bodily injury and property
damage, or the state or University minimum (whichever is more).

6) A copy of the valid insurance policy or rider showing coverage and expiration date
must be on file with the Undergraduate Student Government / UConn Business
Office prior to travel authorization

(vi) Air Fare

1) All airline tickets must be purchased from the airline’s website, an online travel
vendor, or a travel agent.

2) The Undergraduate Student Government requires an itemized vendor price
quote specifying price and quantity of any airline ticket request to be reviewed.

3) Proof of lowest possible price must be documented from at least three competing
sources.

4) For conference airfare, a club may send 20% of its membership, not to exceed
eight members (this excludes clubs or organizations travelling to a tournament
or competing in a competition).

5) Airline ticket expenses are the only items that may be specifically reimbursed by
the Undergraduate Student Government.

(i) Lodging

(i) For all lodging requests, an official itinerary and documentation of the event must be
provided.

(ii) USG requires three competitive itemized vendor price quotes specifying price and
room quantity of lodging requested.

Chapter IX. General Policies

Section 9.01 All events and items funded through the Undergraduate Student Government must
abide by the most current University policies and regulations.

Section 9.02 The University has an exclusive contract with Coca-Cola. Accordingly, any
beverages purchased with Undergraduate Student Government funds must be
Coca-Cola products.
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Section 9.03 The Funding Board or Student Affairs committee reserve the right to postpone an
application to a future session as long as other Funding Guidelines are not violated.

Section 9.04 The Funding Board and Student Affairs reserves the right to refuse applications
not submitted with enough time to execute the event successfully.

Section 9.05 The Undergraduate Student Government does not reimburse (with the exception
of airfare). All funding requests must be for future expenses and not events or
purchases that have already occurred.

Section 9.06 All unused allocated funds will be reabsorbed at the end of the budgetary period.

Section 9.07 All funding is subject to the final discretion of the Undergraduate Student
Government Comptroller, in accordance with State of Connecticut law and
University of Connecticut policy.

Section 10.01
Section 10.02

Section 10.03
Section 10.04
Section 10.05

Section 10.06
Section 10.07
Section 10.08

Section 10.09

Section 10.10
Section 10.11
Section 10.12

Section 10.13
Section 10.14
Section 10.15

Chapter X. Requests Not Funded
Alcoholic beverages or illegal substances

Activities for course credit or for compensation of any kind to undergraduate
students of the University of Connecticut at Storrs

Direct charitable donations and support
Office supplies for general purposes.

Potentially dangerous implements (including but not limited to firearms,
explosives, and ammunition)

Services rendered by University of Connecticut undergraduate students
Subscriptions to magazines, newsletters, or any other publication

Summer events (i.e. events occurring after spring semester finals and before the
fall semester begins)

Winter events (i.e. events occurring after fall semester finals and before the
spring semester begins)

Travel to locations outside of the Continental U.S. and Canada
Items that are personalized or intended for personal use

Requests for events considered to be career fairs or lectures that’s purpose is to
help attendees obtain a professional occupation

Activities determined to be of a primarily social nature
Activities contradictory to state or federal law

Daily Campus advertisements

Chapter XI. Statement of Material Ownership

Section 11.01 All tangible goods financed and funded by the Undergraduate Student

Government remain the property of the Undergraduate Student Government.
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(a) The Undergraduate Student Government can fund intellectual property; however,
because intellectual property is an intangible good, the Undergraduate Student
Government will not retain ownership thereof.

Section 11.02 Damage done to any purchased or rented equipment will be the responsibility of
the student organization, not the Undergraduate Student Government.

Section 11.03 The Undergraduate Student Government does not issue funding directly to
student organizations. All funding is distributed based on dollar amount and
priority directly to the corresponding vendor(s).

Section 11.04 The Undergraduate Student Government reserves the right to keep inventory of
items funded and may request items be returned or accounted for at any time.
Physical items (e.g. uniforms, equipment) must be accounted for annually by the
club.

(a) Items funded by The Undergraduate Student Government may be recalled for the purpose
of use by another organization seeking funding for the same or similar items.

(b) The Undergraduate Student Government will provide reasonable notice in advance if and
when it becomes necessary to return equipment.

Chapter XII. Sanctions

Section 12.01 If for any reason a student organization breaks any of the preceding guidelines,
the Undergraduate Student Government reserves the right to penalize the
offending party. The level or levels of the penalty will depend on the seriousness
of the offense. The Undergraduate Student Government also reserves the right to
rescind unclaimed funding or funding in violation of the established guidelines.

(a) Level 1: Verbal and written warning.
(b) Level 2: Partial loss of funding on current application requests.
(c) Level 3: Full loss of funding on current application requests.

(d) Level 4: Loss of funding for a period of time as determined by the Undergraduate Student
Government.

(e) Level 5: Refer the issue to the Community Standards Office if there has been a possible
breach of the Student Code.

Chapter XIII. Fairness and Equity

Section 13.01 In order to maintain financial decisions that are above reproach when reviewing
financial decisions of the Undergraduate Student Government during Senate,
those members of the Undergraduate Student Government that are members of
the student organization or have a significant amount of involvement or
investment into the matter at hand may not use their positions to speak
concerning the matter.

Section 13.02 Those members with speaking rights that have such an investment may yield
their speaking time to non-members of the Undergraduate Student Government
so as to speak on behalf of the group in their stead, so as to ensure that a
discussion with varied viewpoints still takes place in a public forum.
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